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All pupils will be reminded of the importance of safe use of digital technologies and will be asked to sign the class Golden Digital Safety Rules to show their agreement to comply with them. Pupils who do not sign the Golden Digital Safety Rules will not be allowed use of digital technologies.  
I will keep the Golden Digital Safety Rules when using digital technology.
Show Respect
· I will only use digital technology when given permission from an adult.
· I will stop using digital technology when asked.
· My passwords are my property; I will not share my passwords with anyone other than my parent/carer or teacher.
Be Kind
· I will use polite language when using digital technology. 
· I will log off the digital technology when I am finished, and hibernate laptops or computers so others can start their learning quickly.
Listen and Learn
· I will only change/edit my own work.
· I will ask permission from an adult before I delete any of my work.
Try your Best
· I will only use my own log in on digital technology.
· I will tell an adult if I see anything that makes me feel uncomfortable or upset or I think someone else has learned my password.
I know that everything I do using digital technology in school can be checked at any time.
I know there are sanctions if I have not been keeping the Golden Digital Safety Rules
I will always SMILE and stay safe when using digital technology.
Staying safe means keeping your personal details private. Never share: full name, age, gender, phone number, home address, photos or school. 
Meeting up with someone you have met online can be dangerous. Only meet up if you have first told your parent or carer and they can be with you. 
Information online can be untrue, biased or just inaccurate. Someone online my not be telling the truth about who they are.
Let a trusted adult know if you ever feel bothered, uncomfortable or upset about something online or someone you have met or who has contacted you online. 
Emails, downloads, IM messages, photos and anything from someone you do not know or trust may contain a virus or unpleasant message. So do not open or reply.
Personal Mobiles – Pupils
We recognise that mobile phones are part of everyday life for many children and that they can play an important role in helping pupils to feel safe and secure. However, we also recognise that they can prove a distraction in school and can provide a means of bullying or intimidating others. Therefore:
· Pupils are not permitted to have mobile phones at school or on trips.
· If in the rare event of a parent wishing for his/her child to bring a mobile phone to school to contact the parent after school:
· the parent must discuss the issue first with his/her child’s class teacher/school office;
· the phone must be handed in to the school office, switched off, first thing in the morning and collected by the child at home time. (NB The phone is left at the owner’s own risk, however, it will be kept securely in the school office).
· Mobile phones brought to school without permission will be confiscated and returned at the end of the day.
Where mobile phones are used in or out of school to bully or intimidate others, the Headteacher has the power to intervene ‘to such an extent as it is reasonable to regulate the behaviour of pupils when they are off the school site’ – refer to Anti-Bullying Policy.


Use of Personal Digital Devices by Parents/Carers 
St Paul’s Primary School recognises that parents/carers may wish to have their personal mobile phones and cameras with them on the school site. However, safeguarding of pupils within our school is paramount and it is recognised that personal digital devices (this includes all computers, laptops, cameras, mobile phones, tablets and any other devices which have the ability to capture pictures or with access to the internet) have the potential to be used inappropriately, therefore:
· Personal digital devices should only be used away from the pupils either in the staffroom or off-site beyond the boundaries of the school, unless the Headteacher grants permission.
· The school’s main telephone number can be used for emergencies. 
· Photos of pupils must not be removed from the school site without prior discussion and permission from the Headteacher and in accordance with the Data Protection Act 1998 and all pupils in the picture(s) having a ‘Use of images consent form’ signed.
· In circumstances where there is a suspicion that the material on a mobile phone may be unsuitable and provide evidence relating to a criminal offence, the ‘Allegations of Abuse’ process will be followed (please refer to our ‘Safeguarding and Pupil Protection Policy’).
· Parents/carers remain responsible for their personal digital devices and will bear the responsibility of any damage or losses.
· Parents/carers are allowed capture images on their personal digital devices during school performances/assemblies providing they have signed the parents/carers acceptable use agreement upon arrival at event.


Signed (Pupil): _________________________________________________________

Year group: ___________________________________________________________

Signed (Parent): _______________________________________________________

Print name: ____________________________________________________________
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